[bookmark: _Hlk161410242]Email Signature for Mac
Instructions:
1. Highlight and copy the text and the image of your division signature below.
2. Open Outlook, click Outlook in the top-left corner of your screen, then click Settings.
3. From the menu that opens, click Signatures.
4. Click on the + button to add a new signature and name your new signature.
5. Paste the content you copied in the text field and edit the information as desired.
6. Remember to edit the hyperlink on your website URL.
7. When you are finished editing your content, click Save and your signature should be ready to use.
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