8. Post-Session Thank You Note
Use this message to thank participants and explain what happens next.
Subject: Thank You for Joining the Listening Session
Dear Colleagues,
Thank you for taking part in the [session topic] listening session. Your insights and experiences are invaluable, and they help us understand where support is working and where improvements are needed.
We’ll review the input shared and summarize the main themes. You can expect to receive [insert timeline] an update on the themes and next steps.
If you have additional thoughts, feel free to add them here: [insert link or contact]
Thank you again for your contributions.
Best,
[insert unit or team name]


