[Date]
[Lab/Office]
Dear [Name of Postdoc] MERGEFIELD Name ,

I am pleased to offer you reappointment as a Postdoctoral Research [Trainee/Associate] MERGEFIELD typeofreappointment  with [Department/Center]  Your reappointment is intended for a period of one year beginning [date] MERGEFIELD effectivedate  and ending [last paid day] with an annual [salary/stipend] of $[amount] MERGEFIELD annualsalary .

All conditions outlined in your initial appointment still apply. This is a temporary appointment. You earn 14 days Vacation, 12 days Sick, and one day of Personal Observance Leave at the time of your reappointment.  Leave time does not carry over each year.  Your supervisor should approve all leave time in advance.  For questions regarding Postdoctoral Scholar policies, please check http://postdocs.unc.edu/
To confirm your reappointment, please sign, date and return the enclosed copy of this letter to [Human Resources facilitator/Human Resources manager].  

Sincerely,

[Name of PI/Faculty Mentor]
cc:
Employee File

Signature

___________________________

Date

