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Introduction:

REDCap is one of the options UNC researchers have for obtaining consent.
Instructions:

1. Create a “Consent” instrument.

2. Prepare your consent document in a Word file (you will need to be able to copy and paste).
3. Enable surveys in your project under “Project Setup”:

Main project settings /
Disable @ Use surveys in this project? '3 & VIDEO: How to create and manage a survey
Enable | © Use longitudina! data collection with defined events? [2

Enanle | @ Use the MyCap participant-facing mebile app?  [] Learn more about MyCap
I'm done! |

Maodify project title, purpose, etc. |

4. Navigate to the Online Designer and select e-Consent and PDF Snapshots:

Data Collection Instruments Form options: Survey options:

& Form Display Logic = ‘ = 5unyey Queue ¥ | ®g Auto Invitation options = I A Survey Login

+ Ereate | a new instrument from scratch

£ Survey Notificatig |
& Import |a new instrument from the official REDCap Instrument Library 7
| & e-Consent and B3 PDF Snapshots |

L Upload | instrument ZIP file from another project/user or external libraries

Instrument name Fields \i;\ew En:‘_?rlfgyas Instrument actions  Survey related options

Prescreening 7 D 1] | Choose action = ‘ & Survey seicéngs.l +Automated Invitations‘|
Consent 6 D. L] | Ehoose action = ‘ @ Survey settings | +Automated Invitations |
signature of Researcher Zz 2 L] Choose action = ‘ P Survey setings | | + Automated Inulratlcns.|
Food 2 D 9 Choose action = ‘ | @ Survey settings | +Automated Invitations |

5. From the e-Consent Framework Settings select “Enable the e-Consent Framework for a
survey”:

e-Consent Framework Settings It Y -+ Enable the e-Consent Framework for a survey @D Hide inactive

e-Consent Edit

S Location(s) to save the signed Custom
active? settings Y

consent snapshot tag/category Notes
© No e-Consent items to display

Showing O to 0 of 0 entries Previous Next

6. Selectyour consent survey from the drop-down menu.
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7. Adjust primary settings such as first and last names. The eConsent framework will insert the first
and last names of the participant on each page of the archived PDF consent for audit purposes.
e Recommendation: Leave “Allow e-Consent responses to be edited by users?”
unchecked.

Use the settings below for setting up the e-Consent Framework for this survey. e-Consent often requires obtaining the consenting
participant's name (and sometimes their date of birth) on the final consent form as documentation of their identity. Below you may select
fields used to capture that info, in which the values for those fields will be automatically inserted into the footer of the PDF consent form
that the participant will review at the end the survey. And then afterwards, that PDF "hard-copy” will be archived in the File Repository (with
the additional option to also store the PDF in a File Upload field). Other e-Consent related options can be set below, such as setting a
custom tag/category, custom label for the PDF header, location(s) to save the signed e-Consent snapsheot, and the file name format of the
snapshots being stored.

Primary settings
(] Allow e-Consent responses to be edited by users?

Firstnamefield: | -- select a field - v | in| Event1(Arm 1:Arm v

Last name field: - select a field -- v in | Event1(Arm 1:Arm v

Mote: If you are using & single field to capture whole name; you may select it for either first/last name above while leaving the other name field unselected.

8. Optional settings: You can also add a “date of birth” field and custom labels.

Additional settings

Date of birth field: — select a field - w 0| Event1{Arm1 ~

Custom tag/category for PDF footer: e.g, Pediatric

Notes This shoul et

A Cod ebook |

Force signature field(s) to be erased if participant clicks Previous Page button while on the certification page?

Select a field below that serves as a signature field in this survey. It could be a free-form text field, a signature field, or 2 number field
(e.g.. to collect a PIN), and it must be a Required field. If any fields are selected below, then if the participant gets to the last page of
the survey where it asks them to certify their responses, if they then choose to click the Previous Page button, it will erase the value of
these signature fields, thus forcing them to 'sign’ the field(s) again before completing the survey. if you do not want this behavior, do
not select any fields below. You may use up to five signature fields.

Signature field #1: | — selact a field -- v

+ Select another signature field |

9. From the “e-Consent Framework Settings,” select “add consent form.” Update the consent
version and select the placement of consent form from the drop down.
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