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OVCR Request Form for Gift Cards for Study Incentives
Updated: 06/30/2023
9.0.0.2.20120627.2.874785
Once this form is completed and signed, upload it to the Online OVCR Request Form for Gift Cards for Study Incentives and submit the request for processing.If approved, the requester and pick-up person will be contacted that the gift cards are ready for pick up. The average processing time from submission of the online form request to availability of the gift cards for pick-up will be 5 business days.Any questions or modifications should be emailed to OCT@unc.edu. This form is only valid 4/24/2023 - 7/31/2023. 
 General Information  
Principal Investigator:
Study Title:
IRB Protocol:
PS Project ID:
Project Chartfield String for Advance
Fund:
Source:
Department:
Project ID:
Cost Code 1:
Cost Code 2:
Chartfield String for Unreconciled Expense
Business Unit:
Fund:
Source:
Department:
Cost Code 1:
Cost Code 2:
Provide departmental, non-sponsored CFS to move any unreconciled gift cards, gift cards not picked up within 5 business days or gift cards not cancelled within 24 hours of this request.
Provide Project Chartfield string (CFS) for this request.
Justification & Purpose
Gift Cards Information
Complete entry lines for all accounts being altered. Additional lines are controlled by the plus [    ] and minus [    ] buttons. Line order is controlled by the up [    ] and down [    ] button. More pages are automatically generated if needed. 
Currency
Vendor
Quantity
Amount Per Card
Total
USD
Total Change  
Total Amount
Text
Agreement
I,                                                                                                          understand that the $ 
is an advance of university funds made to the department to make payments for purposes authorized by university policies and in agreement with the sponsor requirements. I understand and agree that the department is responsible for the reconciliation of these gift cards using the  OSP Operating Standard 500.14 - Pro. 1 - Cash Advance Reconciliation for domestic cash advances.  I agree to provide appropriate documentation and the reconciliation form for all gift cards that were distributed within 60 days of departmental pick up.
In the event of the misuse of funds or spending above the advance amount, Office of Vice Chancellor for Research is authorized to use funds from the default expense account provided above to replenish University funds. I acknowledge that any suspected fraudulent activity will be sent to the Office of Internal Audit and UNC Police. I have read this agreement carefully and agree to its terms and conditions. 
This completed agreement must be signed and uploaded via the online OVCR Request Form for Gift Cards for Study Incentives.
Obtain required signatures. Approval for designee signatures must be on file with OSP or provided with this form.  
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