
Application Cover Memo• Use the optional Application Cover 
Memo textbox to convey 
information that cannot be 
accommodated by the Application.

• With each review, the previously 
posted Cover Memo is erased to 
allow for composition of a new 
Cover Memo. 

Note: Because this field is optional, 
the Cover Memo section in the Item 
List is pre-checked (green check mark 
is always present).

Historical Cover Memos 
are date/time stamped, 
stored, and displayed, 
chronologically, atop the 
dynamic pdf version of 
the application, 
accessible, here:
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Application Cover Memo (2)

All required sections of the 
application must be completed 
prior to saving the cover memo. 
If you receive this message, 
return to the item list to 
complete all sections before 
returning to the cover memo.
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