
Initiating a New IRB Application

1) From the  Home screen Dashboard / Create New Submission, 
click New Study.

2) Select the type of 
application you wish to 
complete. If you are unsure, 
hover over each submission 
type for an explanation.

1
2



Initiating a New IRB Application

3) Complete the General 
Information section 1 
questions, then click the Save 
and Continue button to access  
and complete General 
Information sections 2-4.

3) Upon completion of General Information 1, 
your application will be assigned a Reference ID 
and listed at the Home screen Dashboard:
Submissions in Progress / In Draft.  
• Click the Reference ID whenever you wish to 

retrieve and resume.
(Note: IRB Number is assigned upon completion of 
General Information 4: Screening Questions.)
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