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Download IRB-marked copies:
IRB stipulations may direct you to 
“IRB-marked” copies appended to 
your original Word documents, 
found at Consent Forms or 
Attachments. 
• Click the red linked file name.
• Save this file to your computer.
• Using track changes, Accept 

some or all suggested revisions, 
and save a clean copy to your 
computer, with a revised file 
name.

Replace original with revised version:
After you have accepted changes and saved a clean copy--
• Click the original document blue linked file name to open the actions popup.
• Click Replace; Browse for your revised version; and Upload.
• Note that the original file name is now revised, and this modification has been 

date- and time-stamped.
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Version History archives a 
chronological record of revisions, 
by document—including the IRB-
marked copy

If one or more IRB-marked 
copies is present, likely 
you will also find a 
Consent Form and/or 
Attachment stipulation to 
which you must also 
respond before you will 
be permitted to resubmit.  
At View Stipulations: 
• Click Respond to open a 

textbox. 
• In the textbox, you may 

respond by simply 
stating that you have 
accepted the suggested 
changes.
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