
Accessing your Approval Letter

1. From Home screen 
Dashboard, click My 
Studies.

2. From All My Studies, 
click relevant IRB 
Number to access IRB 
Study Management 
screen.

3. From IRB Study 
Management, find the 
relevant submission 
Reference ID, and click its 
corresponding letter icon 
to open Submission 
Emails pop-up.

4. Click View Letter and 
Document List icons to 
see pdf version of letter 
and associated 
documents.
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Accessing your Expiration Reminders and Notices

• At IRB Study Management, 
click Expiration Letters 
link/icon to display list of 
expiration notices and 
reminders.

• Click the letters icon to 
access the relevant notice.
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