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BUDGET REVISION FORM
Updated: 05/10/2023
BUDGET REVISION FORM
Updated: 05/10/2023
9.0.0.2.20120627.2.874785
2. Does this project include Indirect Costs?  
1. General Information  
Review contract/award for prior approval requirementsBudget Revisions that require Prior Approval Requests must use the OSP Prior Approval Request Form available on the OSP WebsiteThe total amount of the budget revision must net to zero All Project IDs and Account Codes being revised must be active and have a positive balance to revise the budgetAccount Codes excluded from Indirect Cost may require revisions to the Indirect Cost budget in Account Code 559000 All Budget Revisions require a justification explaining the reason for the change All Budget Revisions require approval from the Principal Investigator or an approved designeeSubmit the completed form by using the 'Submit' button below or email the form to SponsoredPrograms@unc.edu
Prime PS ID:
Fund:
Source:
Department:
P.I.:
Submitter:
Submitter Email:
Submission Date:
The project's Indirect cost rate is
and is calculated on the following F&A base:
3. Budget Revision Justification   Provide a justification explaining the Budget Revision in the field provided below.    
4. Signatures   Obtain required signatures. Approval for designee signatures must be on file with OSP or provided with this form.   
5. Instructions and Entry Table
1. Complete entry lines for all accounts being altered. Additional lines are controlled by the plus [    ] and minus [    ] buttons. Line order is controlled by the up [    ] and down [    ] button. More pages are automatically generated if needed. 
2. Enter the Project ID for each line. Budget Revisions using multiple Project IDs use a single form. Add lines for additional Project IDs as needed.  
3. Select the appropriate budget Account Code for each line being revised from the Account Code drop down. Budget can only be loaded in ConnectCarolina using the specified budget accounts below. 
4. For projects with Indirect Costs, an entry line for 559000 - Indirect Cost Budget is provided. Additional lines for that account can be created by using the [    ] or [    ] buttons and selecting 559000 from the Account Code drop-down. 
Project ID	
Dept No.
Account Code
Current Budget
Budget Change
Revised Budget
 5101111
 621100
510000 - Personnel Budget
 5101111
 621100
530000 - Supplies & Materials Budget
EXAMPLE    
Total Change
(must equal zero)
 Project ID  
Dept No.
Account Code
Current Budget
Budget Change
Revised Budget  
559000 - Indirect Cost Budget
Total Change  
Total Change
(must equal zero)  
Approved:
Completed by OSP: Answer the following and communicate decision to Dept.
If no, give reason below.
If New, enter assigned RT. 
(Or manually submit a scanned copy to SponsoredPrograms@unc.edu)
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