Place on Departmental Letterhead

[Date]
[Lab/Office]
Dear [Name of Postdoc],

I would like to confirm your appointment as a Postdoctoral Research [Trainee/Associate] in the [Department/Center].  Your appointment is intended for a term of one year beginning on [start date] with an initial stipend of $[amount].  Upon satisfactory performance, you may be recommended for reappointment.  Your appointment however carries no commitment, implied or otherwise, of permanent employment in the [Department/Center], the School of Medicine [if applicable], or the University of North Carolina at Chapel Hill.  Your position is contingent on the continued availability of funds.  

Your work will be carried out under the direction of [PI/Faculty Mentor].

This is a temporary appointment.  You will earn 12 days vacation leave, and 12 days sick leave that does not carry over each year.  All leave time should be approved in advance with supervisor.  For questions regarding Postdoctoral Scholar policies, please check http://postdocs.unc.edu/.
All new UNC Chapel Hill postdoctoral scholars are required to attend New Postdoc Orientation within 90 days of their appointment.  You are scheduled to attend orientation on [date/time] at [location].
We look forward to working with you and hope that your experience at UNC is rewarding.  If you concur, please sign, date, and return the enclosed copy of this letter to [Human Resources Facilitator/Human Resources Manager].

Sincerely, 
[Name of PI/Faculty Mentor]
cc:
Employee file

Signature
_____________________________

Date
